INDIRECT COST PROPOSAL (ICP) CHECKLIST (Non-profit Organizations)
(Check Off Boxes Below)
1.  The ICP is supported by (include a copy of this document with proposal.)

· Audited financial statements that meet the requirements of the Single Audit Act of 1984, Public Law 98-502, as amended.  If not available include one of the following documents:
· Federal Form 990

□
Internal Financial Statements
· Other ______________________________________________
· 2.  A reconciliation of item 1. (above) to the ICP has been made and is included in this proposal.
· 3.  Organization Chart.
· 4.  Any previous understandings with the Indirect Cost Section (ICS) have been incorporated into this ICP
· 5.  Unallowable expenses have been eliminated from the indirect cost pool (e.g., contributed salaries and services, interest expenses, bad debts, fund-raising, advertising, independent research and development (IR&D), depreciation on federally funded assets and lobbying costs).
· 6.  The indirect cost rate computation base is complete (i.e., it includes all activities that benefit from the indirect cost pool).  For example, fund-raising, IR&D, project cost sharing and voluntary services are included where applicable.
· 7.  Type of rate and rate calculation has been included in the ICP packet.
· 8.  During the proposal fiscal year, no significant changes are anticipated, such as (a) to the accounting system or (b) to the definition or to the accounting treatment of any expense category (e.g. a change in building/equipment costing methodology, a change in the treating of an expense from direct to indirect or visa versa).

· 9.  The capitalization threshold was not changed during the proposal fiscal year.  The capitalization level is $__________.  (If there is a change made during the proposal fiscal year, please indicate the effective date of the change and the new capitalization level in the explanation box below.)
· 10.  The Federal amount of the direct base is $ ___________ or % ______.

· 11. Interest costs included in the ICP have been determined in accordance with the requirements of the revised A-122.  In addition, required documentation (e.g., needs justification, lease/purchase analysis) has been submitted along with the ICP.
· 12. The required “Lobbying Cost Certificate” is attached (paragraph 25, attachment B, Circular A-122).
Please explain any boxes not checked on a separate sheet .
_______________________________________________
_______________________________________________
Signature
Date
_______________________________________________
_______________________________________________
Title
Organization
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